Advanced Seminars for QuickBooks® Users

Customizing &
Designing Templates

Customizing
QuickBooks Templates

Putting your Best Form Forward

How to per ize the form I you use.
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Objectives

o Determine the appearance of forms and what information
Is included
© What To See - What To Print
o Types of Templates
- | d I from P Eallery

« Standard templates
« Templates for preprinted forms
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Download predesigned templates:
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Download Templates
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Edit Template Cri+E
Delete Template Crl+D
Duplicate

Make Template Inactive
Show Inactive Templates
Customize Columns. ..

Import...
Export...
Download Templates. ..

Use Cerl+U
Find in Transactions. ..

Print List... CerlP
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